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About the Colorado Developmental Disabili�es Council 
The Colorado Developmental Disabili�es Council (the Council) is a 24‐member Commission that 
is governor‐appointed to enact the goals of the Developmental Disabili�es Assistance and Bill of 
Rights Act of 2000 (DD Act) in Colorado. The mission of the Colorado Developmental Disabili�es 
Council is to advocate for systems change by promo�ng meaningful person‐centered 
par�cipa�on, self‐determina�on and inclusion for all individuals with developmental disabili�es. 
Our key strategies to accomplish this mission are Educa�on, Advocacy and Grant Making and we 
do this in alignment with our state plan, which is grounded in a statewide needs assessment 
that occurs every five years. Learn more about us at www.coddc.org. 

About This Toolkit 
This toolkit provides useful �ps and informa�on to help prepare you to have an effec�ve voice 
in advocacy. This guide is intended to allow for be©er prepara�on ahead of mee�ng with your 
local, state, and federally elected officials. 

https://www.coddc.org
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Things to Remember 
• You can help promote posi�ve outcomes. Advocacy keeps the most important issues in 

front of elected officials. 
• Rela�onships are key. Follow up with your face‐to‐face mee�ng with a con�nual 

conversa�on and contact. Build a long‐term rela�onship. 
• Elected officials need your advocacy. As they work on vital legisla�on, your support 

makes a difference. 
• Ci�zens and cons�tuents have a voice and can make an impact. Elected officials 

represent and work for you. They are be©er able to serve with your contribu�ons. 
• Advocacy can come in many forms. Personal le©ers, emails, face‐to‐face mee�ngs, and 

social media are all excellent and effec�ve ways to make your voice heard. 

Steps To Successful Advocacy 
1. Know who your legislators are: 

• Visit the Colorado General Assembly website to find your legislator. 
• Contact the Secretary of State’s Office. 
• Connect with your legislators on social media pla�orms. 
• Sign up for newsle©ers from your legislators. 
• A©end local events held by your legislators. 
• Ask the Council for assistance. 

2. Know your issue: 
• What is the ask? Clearly define the problem and focus‐and proposed solu�on(s). 
• Know the issues and gather the facts. 
• Be ready and willing to compromise. 
• Learn about the legisla�ve process. 

3. Fine Tune Your Message: 
• Use the message template included on page 3 and help create your message before 

taking it to legislators. 
• State the issue and proposed solu�on(s). 
• Keep it apoli�cal. 
• Keep it short and concise. 
• Ask for assistance. 
• Share a personal story or lived experience pertaining to the issue. 
• Be courteous. 
• Remember to follow up! 

4. Gain Support For Your Issue: 
• Who are the partners, supporters on this issue? 
• Remember there is strength in numbers! Go as a group. 
• Join partners and organiza�ons who are supporters on this issue. 
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5. Get Your Message Out: 
• Send invita�ons to legislators to a community event. 
• Call, write, email, and use social media; these are all great communica�on avenues. 
• A©end local City Council and County board mee�ngs. 
• Make appointments to meet with your elected officials. 
• Schedule a visit to your state capitol. 

How to Share Your Story 
Follow these helpful �ps when wri�ng or talking to your elected officials: 

• Be courteous, pa�ent, but persistent. 
• Prepare to prac�ce to speak with your elected officials. 
• Use the message template below to create your message. 

Message Template 
Define the Issue 
(50 words or less) 

What is the main issue, who does it impact, and why does it ma©er? 

What Are Your 
Expecta�ons 
(50 words or less) 

What are the proposed solu�ons, and how can the elected official help? 

Three Key Points 
To Make 

What are the top three things the elected official needs to consider? 

Point 1 

Point 2 

Point 3 

Follow Up Plan If there is a deadline, include that here. How will you follow up and when? 

Legislator Visits 
Start by having a conversa�on with your legislators. If you don’t know who your elected officials 
are, visit the Colorado General Assembly website to find your legislator. You can search for 
legislator by address, district, or name. Try communica�ng with the legislators who serve on 
commi©ees that handle issues of interest to you. 

Legislators have a range of du�es and responsibili�es. The average day for a legislator is filled 
with commi©ee mee�ngs (which are generally open to the public), debate in the House and 
Senate chambers, and caucuses (which are closed to the public). Typically, the schedules for the 
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day are posted on boards in front of each chamber and on the Colorado General Assembly 
Official Calendar. Subcommi©ee daily schedules are also posted in similar fashion. 

Pa�ence is key in planning a mee�ng with a legislator. Legisla�ve staff are who you are likely to 
meet first while trying to reach your legislator. They are responsible for fielding all telephone 
calls and scheduling appointments. They are the point of contact for cons�tuents, know the 
legisla�ve schedule, and the legisla�ve process. They are useful guides and can help priori�ze 
and elevate issues to your legislator. 

Making a personal visit with your legislator is most effec�ve in communica�ng your ask and 
why. Make an appointment in advance and request up to 30 minutes of the legislator’s �me, 
less if it is in the final days of Session. The legislator will have many compe�ng for their �me and 
a©en�on to their respec�ve causes. If the legisla�ve staff sets the specific �me allo©ed, accept. 

• Try to visit prior to a commi©ee vote on the bill you are interested in. 
• Introduce Yourself: Your name, city/town, organiza�on you represent or are affiliated 

with. 
• Remain focused on the bills you are there for. Let the legislator know the status of 

that bill and what commi©ee ac�on has been already taken. 
• Why do you support/or oppose the bill? 
• Accept ques�ons from the legislator and be prepared with a response. 
• Show your apprecia�on for their �me and be sure to follow up with a thank you 

le©er or note. 

Communica�ng with Your Elected Officials 
There are various ways in which to express your thoughts on issues to your elected officials. 
Calling, emailing, or wri�ng le©ers in addi�on to mee�ng face‐to‐face are all excellent methods. 

Phone: 
• Call your legislators using the Capitol Directory of contact informa�on. 
• Call the Governor to encourage him/her to help provide solu�ons. 
• Encourage others to call as well. 
• It is likely that the legislator will not be available to take your call. 
• Leave your message with the legisla�ve staff and know that they are there to receive 

your message. 
• Try to �me your phone call within one week out of the bill being heard in commi©ee 

and also just before the bill is heard by the en�re legisla�ve body. 
• Try to avoid blitz calls. They oLen clog the lines and don’t allow the message to get 

through. 

Social Media: 
• Social media provides a great avenue for advocates and organiza�ons to get their 

case made to elected officials and increase all around awareness on developmental 
disabili�es. 
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• Social media can also be used to voice support or concern for certain policy 
proposals or decisions on legisla�on. 

Face To Face: 
• Have a pleasant gree�ng. 
• Be brief. 
• Clearly iden�fy yourself and if you represent a group or organiza�on. 
• Call your elected official by their �tle. (Representa�ve, Senator, etc.) 
• Focus on no more than two issues. 
• Be courteous in thanking them for their �me. 
• Keep a posi�ve rela�onship. 
• A©end local events held by your legislator. 
• Ask your legislator to meet and discuss issues over coffee or schedule a virtual 

mee�ng. 
• Invite legislators to a©end local events within the community. 
• Request a personal visit with your legislator.. 
• Consider mee�ng outside the legisla�ve session about ongoing topics of interest. 
• Be sure to send a follow up note or email. 

Write: 
• Write to your legislators: 

200 E Colfax Avenue 
Denver, CO 80203 
Comments.ga@coleg.gov 

• Write to the Governor. The address is: 
State Capitol Building 
200 E. Colfax Avenue Rm. 136 
Denver, CO 809203 
GovernorPolis@state.co.us 

• Try to make an impact! 
• Ensure the le©er is brief and concise and preferably one‐page in length. 
• Personalize it to not simply look as though it is a form le©er. 
• Include the bill number in subject heading of le©er to a©ract more a©en�on. 
• Try to focus on just one bill or topic per le©er. 
• Ask your legislators to stay in contact aLer the Session ends. Be sure to follow up! 

Planning/Organizing With Others: 
• Build support and ask others to contact, write, or email their elected officials. 
• Organize and host mee�ngs and local events. 
• Have others a©end local events held by legislators or plan your own. 
• Plan a visit to the Capitol with a group of fellow advocates. 

https://GovernorPolis@state.co.us
mailto:Comments.ga@coleg.gov
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Preparing Tes�mony for a Public Hearing 
If you are planning to speak at a public hearing, prepare your comments in wri©en form for 
distribu�on. Ensure these comments are clear and concise. Leave copies to give to commi©ee 
members who may not have a©ended your public tes�mony. Bring copies of your wri©en 
tes�mony to the commi©ee clerk before your �me to tes�fy. 

In your prepared tes�mony, include an introduc�on, the organiza�on you are represen�ng if 
doing so, your posi�on for the proposed legisla�on, and any sugges�ons with your reasons to 
change or improve upon the legisla�on. 

Council Members 
As a federally funded en�ty, the Council and its members can educate, advise or inform Federal, 
state, and local elected policymakers about issues that would improve the lives of individuals 
with IDD and their families. We use a nonpar�san approach to present the advantages and 
disadvantages of proposed legisla�on. The Council does not lobby and may not a©empt to 
influence the outcomes of elec�ons or use funds to influence elected officials. 


